
 
 
 
 

PURCHASING  
 
 BID LIST APPLICATION 
 

Admission to the City's bid list requires submission of this BID LIST 
APPLICATION and a FORM W-9.  Please complete ALL the applicant information to 
include either the Federal Tax Identification Number or Social Security Number. The 
FORM W-9 is attached to this document. 
  

APPLICATIONS THAT ARE INCOMPLETE WILL NOT BE PROCESSED. 
 

The attached categorical listing of City requirements should be carefully reviewed 
and those categories of interest should be indicated by a check mark in the space provided. 
If your company offers a service or commodity not found in our list please pencil it in 
where appropriate and we will add it to our list. 
 

Upon receipt of this application and based on the information furnished herein, the 
applicant will be included on the lists indicated. 
 

NOTE:  Any one of the following reasons may be cause for removal from the 
City’s Bid List: 

 
(1)  WRITTEN REQUEST OF THE APPLICANT 
(2)  LACK OF INTEREST; i.e. FAILURE TO 
       RESPOND TO SOLICITATIONS 
(3)   BID NOTICES RETURNED DUE TO INSUFFICIENT ADDRESS 
(4)   FOR CAUSE 

 
Please complete this application form in its entirety and forward to: 
 

CITY OF HOPEWELL 
PURCHASING DEPARTMENT 
300 NORTH MAIN STREET 
HOPEWELL, VIRGINIA  23860 

 
 
 
 
 
 
 



 
 
FOR OFFICE USE ONLY: 
------------------------------------------------- 
BIDDER #: _______________________ 
A/P VENDOR #:___________________ 

 
 APPLICANT INFORMATION (PLEASE TYPE OR PRINT CLEARLY) 
 
COMPANY NAME: ___________________________________________________________________ 
 
STREET   ADDRESS: _________________________________________________________________ 
 
___________________________________________________________________________________ 
 
SOLICITATION ADDRESS: ___________________________________________________________ 
 
TELEPHONE #: ___________________________      FAX #:____________________________ 
 
E-MAIL ___________________________________________________________________________ 
 
TYPE OF ORGANIZATION: 
 
_______INDIVIDUAL _______PARTNERSHIP _________CORPORATION 
 
_______SMALL BUSINESS________WOMAN OWNED ________MINORITY OWNED (51%) 
 
STATE OF INCORPORATION: _________________________________________________________ 
 
FEDERAL TAX IDENTIFICATION/SOCIAL SECURITY #: __________________________________  
(MUST BE INCLUDED IN ORDER TO PROCESS APPLICATION) 
 
NAME AND TITLE OF PERSON(S) AUTHORIZED TO BIND THE APPLICANT IN CONTRACTS: 
 
NAME: __________________________________________ 
 
TITLE: __________________________________________ 
 
 
DATE: ____________________  SIGNATURE: ________________________________________ 
 

NAME (PRINT):______________________________________ 
 

TITLE: ______________________________________________ 
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 AUTOMOTIVE/CONSTRUCTION EQUIPMENT  
 
02545______AIR COMPRESSORS (TRAILER MOUNTED) 
06578______SEWER CLEANING EQUIPMENT 
07103______AMBULANCE/RESCUE VEHICLES 
07104______AUTOMOBILES AND STATION WAGONS 
07105______AUTOMOBILES POLICE/SECURITY EQ 
07156______MOTORCYCLES 
07176______SNOWBLOWER/PLOW 
07177______SPECIALTY VEHICLES 
07180______SUV TYPE VEHICLES 
07192______VANS 
07201______CLASS 1 TRUCK 6000LB GVWR/LESS 
07202______CLASS 2 TRUCK 6001-10000 LB GVWR 
07203______CLASS 3 TRUCK 10001-14000LB GVWR 
07204______CLASS 4 TRUCK 14001-16000LB GVWR 
07205______CLASS 5 TRUCK 16001-19500LB GVWR 
07206______CLASS 6 TRUCK 19501-26000LB GVWR 
07207______CLASS 7 TRUCK 26001-33000LB GVWR 
07208______CLASS 8 TRUCK 33001LB GVWR/OVER 
07230______FIRE/PUMPERS/LADDER TRUCKS 
07360______UTILITY TRAILERS 
56075______FORKLIFTS 
75535______ASPHALT KETTLES/PAVERS/TAMPERS/ROLLERS 
76004______COMPACTORS/GRADERS/BACKHOES 
76538______LEAF VACUUM MACHINES/BOXES 
76566______SAND/SALT SPREADERS 
76575______STREET SWEEPERS 
76583______BULLDOZERS 
76587______TRACTORS/EQUIPMENT:   INDUSTRIAL/FARM 
 
 
 
 AUTOMOTIVE/CONSTRUCTION EQUIPMENT PARTS  
 
05515______TIRE CHAINS 
05518______HANDICAP DRIVING AIDS 
05524______SEAT COVERS/CUSHIONS/FLOOR MATS 
05595______ACCESSORIES:   HORNS, MIRRORS, ETC. 
06057______GLASS, AUTO/TRUCK 
06066______NEW REPAIR PARTS (AUTOMOTIVE) 
06067______USED REPAIR PARTS (AUTOMOTIVE) 
06585______TOOL BOXES (PICKUP TRUCK) 
06586______BODIES/BUMPERS/CABS/CHASSIS 
06587______BED LINERS (PICKUP TRUCK) 
45006______BATTERIES, 6/12/24 VOLT 
55730______ENGINES, NEW/USED (AUTOMOTIVE) 
63049______PAINT/PAINT ACCESSORIES 
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 AUTOMOTIVE/CONSTRUCTION EQUIPMENT PARTS (CON’T)  
 
76028______ENGINES, DIESEL/GAS HEAVY EQUIP 
76507______REPAIR PARTS: HEAVY EQUIPMENT/CONSTRUCTION (NEW OR USED) 
86305______TIRES, SEDAN/TRUCK/OFF ROAD 
 
 
 
 SERVICE:   AUTOMOTIVE/CONSTRUCTION EQUIPMENT  
 
92815______VEHICLE REPAIR (CARS/TRUCKS) 
92819______VEHICLE BODY/FRAME WORK INCLUDING UNDERCOAT 
92833______CUSTOMIZING SERVICE VEHICLE 
92882______TIRE REPAIR/RECAPPING 
92891______SEAT UPHOLSTERY/RECOVERING 
92893______VEHICLE WASHING SERVICE 
92933______CRANE SERVICE 
92968______HEAVY EQUIPMENT REPAIRS 
96890______WRECKER SERVICE 
 
 
 
 SHOP TOOLS/EQUIPMENT/SUPPLIES  
 
07506______BATTERY CHARGERS 
07519______SHOP WIPERS/SOAPS 
07533______AIR CONDITIONING TOOLS 
07536______DUST CONTROL/FILTRATION SYSTEMS 
07541______CHOCKS/JACK STANDS 
07544______HYDRAULIC HOISTS 
07546______LUBRICATION EQUIPMENT 
07547______MECHANIC TOOL SETS 
07550______DIAGNOSTIC EQUIPMENT 
07581______TIRE CHANGING EQUIPMENT 
54527______JACKS (AIR/HYDRAULIC) 
54552______OIL ABSORBANTS 
55732______VEHICLE EXHAUST SYSTEM 
63565______PAINT BOOTH 
 
 
 
BUILDING MATERIAL/SUPPLIES/SERVICE  
 
01062______INSULATION MATERIAL 
13508______BRICK/BLOCK 
13512______CEMENT/MORTAR (BAGS) 
15020______COMMERCIAL DOOR OPENERS  
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 BUILDING MATERIAL/SUPPLIES/SERVICE (CON’T)  
 
15026______COMMERCIAL DOORS 
33013______FENCING/POSTS 
44539______MISCELLANEOUS HAND TOOLS 
45041______FASTENERS/MISCELLANEOUS HARDWARE  
45055______LOCKS (DOOR) 
54023______LUMBER 
54062______PLYWOOD 
54081______SHEETROCK 
63006______CAULKING MATERIAL 
63543______PAINT & RELATED ITEMS  
66573______GLASS/PLASTIC SHEETS 
69128______CHAIN 
81512______EXPANSION JOINTS/REINFORCEMENT MATERIALS 
93623______COMMERCIAL DOOR MAINTENANCE 
 
 
 
 CLOTHING  
 
08015______INSIGNIA/PATCHES/STRIPES/NAME TAGS (FIRE/POLICE) 
20016______COATS/JACKETS/PARKAS/VESTS 
20044______PANTS/SLACKS/TROUSERS/SHORTS/JEANS 
20070______SHIRTS/DRESS & CASUAL 
20086______UNIFORMS (FIRE/POLICE/SHERIFF) 
20092______WORK CLOTHES 
20139______GLOVES 
20147______HATS (FIRE/POLICE/SHERIFF) 
20165______RAINWEAR 
52040______LEATHER ACCESSORIES:  BELTS/HOLSTERS/POUCHES/ETC. 
80086______SHOES/BOOTS 
95405______LAUNDRY SERVICE/ALTERATIONS 
95420______DRY CLEANING 
96684______CUSTOM SILK-SCREENING 
98386______RENTAL:  UNIFORM SERVICE 
 
 
 
COMMUNICATION EQUIPMENT/SERVICE  
 
07502______ALARM/SECURITY SYSTEMS 
72616______ANTENNAS/MICROPHONES/BATTERIES/CASES 
72657______RADIO, BASE/MOBILE/PORTABLE 
72670______PAGERS/SCANNERS 
72684______RADIO TOWERS 
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 COMMUNICATION EQUIPMENT/SERVICE (CON’T)  
 
80360______PUBLIC ADDRESS SYSTEMS 
83935______CELLULAR TELEPHONES:  EQUIPMENT 
83957______PAY TELEPHONE SYSTEMS:  EQUIPMENT 
83980______PHYSICALLY IMPAIRED COMMUNICATION EQUIPMENT 
83984______ANSWERING MACHINES 
83985______OFFICE TELEPHONES/ACCESSORIES 
83988______TELEPHONE SYSTEMS/EQUIPMENT 
91505______MAINTENANCE CONTRACT:  PAGERS 
91575______CELLULAR TELEPHONES:  SERVICE 
91576______MAINTENANCE/INSTALLATION CONTRACT:  TELEPHONES 
91577______CONTRACT: LONG DISTANCE CARRIER SERVICE 
91579______PAY TELEPHONE SYSTEMS: SERVICE 
91593______VOICE MAIL/INTERACTIVE VOICE RESPONSE 
93673______MAINTENANCE/INSTALLATION: SECURITY SYSTEMS 
93972______MAINTENANCE/INSTALLATION CONTRACT: RADIOS 
98569______RADIO/TELECOMMUNICATION EQUIP RENTAL/SERVICE (INCLUDES PAGERS) 
 
 
 
 CONSTRUCTION & POWER EQUIPMENT  
 
07544______LIFT/HOIST, FLOOR ELECTRIC/HYDRAULIC/PNEUMATIC 
11022______CONVEYORS 
11056______POWER TRANSMISSIONS 
19283______STEAM CLEANING EQUIPMENT 
28536______ELECTRICAL/HYDRAULIC GATES 
28537______GENERATORS/PORTABLE 
28539______GENERATORS/STATIONARY 
54509______CHAIN SAWS 
56072______PERSONAL LIFT  
65933______CHAINS/SPROCKETS/COUPLINGS 
76549______PNEUMATIC TOOLS 
 
 
 
DATA PROCESSING EQUIPMENT/SUPPLIES/SERVICE  
 
20687______COMPUTER HARDWARE (MAINFRAME & PERSONAL COMPUTERS) 
20742______MISCELLANEOUS COMPUTER SUPPLIES (DISKETTES/TAPES/RIBBONS) 
20912______COMPUTER SOFTWARE (MAINFRAME) 
20913______COMPUTER SOFTWARE (PERSONAL COMPUTER) 
42517______COMPUTER FURNISHINGS:  HUTCHES/STANDS/CHAIRS/ACOUSTICAL ENCLOSURES 
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 DATA PROCESSING EQUIPMENT/SUPPLIES/SERVICE (CON’T)  
 
61034______RECYCLED RIBBONS/CARTRIDGES 
91830______COMPUTER CONSULTING SERVICE 
92021______DATA ENTRY SERVICE 
92033______COMPUTER MAPPING SERVICE 
92047______MAINTENANCE CONTRACT:  COMPUTERS/PRINTERS 
 

 
 

 HOUSEHOLD & DECORATIVE FURNISHINGS  
 
08050______NAME PLATES (DESK/DOOR) 
08078______PLAQUES 
26520______DRAPES/CURTAINS 
32508______SOFT GOODS/LINENS 
36010______CARPETS/RUGS 
78574______DIRECTORY BOARDS  
80186______SIGNS (EXTERIOR) 
87090______BLINDS/SHADES 
91009______CARPET INSTALLATION 
96233______ENGRAVING SERVICE 
96279______SIGN PAINTING SERVICE 
 
 
 
 ELECTRICAL/HEATING/VENTILATING/AIR CONDITIONING EQUIPMENT & SERVICE  
 
03106______HEATING SYSTEMS/SUPPLIES 
04506______SMALL APPLIANCES 
05504______AIR CONDITIONING EQUIPMENT/SUPPLIES 
19090______SAFETY SOLVENTS 
28024______CABLE/WIRE 
28549______LAMPS 
28568______ELECTRICAL MOTORS 
28569______MISCELLANEOUS ELECTRICAL TOOLS/SUPPLIES 
55955______LIGHT FIXTURES 
91036______MAINTENANCE CONTRACT: HEATING/VENTILATING/AIR CONDITIONING 
92941______MAINTENANCE CONTRACT: LARGE ELECTRIC MOTOR REPAIR/REBUILD 
92961______MAINTENANCE CONTRACT: SMALL ELECTRIC MOTOR REPAIR/REBUILD 
94055______MAINTENANCE CONTRACT: ELECTRICAL SERVICE  
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 ENGINEERING EQUIPMENT & SUPPLIES  
 
30528______INSTRUMENTS/EQUIPMENT 
30532______BLUEPRINT COPY MACHINES 
30538______BLUEPRINT PAPER 
30542______MISCELLANEOUS ENGINEERING SUPPLIES 
30550______STAKES/FLAGS 
30582______FURNITURE:  TABLES/STOOLS/FILES 
63166______PAINT/MARKING MATERIAL 
 
 
 
 FIRE & POLICE EQUIPMENT/SERVICE  
 
05557______LIGHT BARS 
05579______SIRENS/PA SYSTEMS 
20031______CHEMICAL SUITS (HAZARDOUS ENVIRONMENT CLOTHING) 
34007______SELF CONTAINED BREATHING APPARATUS 
34034______FIREFIGHTER CLOTHING/BOOTS 
34056______FIRE HOSE 
34062______LADDERS 
34064______NOZZLES 
34072______RESCUE EQUIPMENT/SUPPLIES 
34592______SAFETY VESTS (POLICE/FIRE) 
68004______AMMUNITION 
68008______POLICE PROTECTION EQUIPMENT (BODY ARMOR) 
68012______MISCELLANEOUS POLICE/SHERIFF EQUIPMENT/SUPPLIES 
68040______IDENTIFICATION EQUIPMENT/SUPPLIES 
68052______WEAPONS  
68056______WEAPONS CLEANING SUPPLIES 
80153______INSIGNIA (VEHICLES) 
92887______FIRE TRUCK REPAIR/REBUILDING/PUMP REPAIR 
93693______WEAPONS REPAIR 
 
 
 
 GENERAL SAFETY  
 
03114______PORTABLE WATER COOLERS 
03195______EXHAUST/VENTILATION SYSTEMS 
34028______FIRE EXTINGUISHERS/SUPPLIES 
34029______FIRE SUPPRESSION SYSTEMS 
34532______FIRST AID KITS/SUPPLIES 
34556______HELMETS 
34568______RESISCI ANN/BABY 
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 GENERAL SAFETY (CON’T)  
 
34592______SAFETY VESTS 
45031______FLASHLIGHT/LANTERNS 
45032______BATTERIES (FLASHLIGHT/LANTERN) 
55020______FLARES 
62526______GLASSES/GOGGLES/SHIELDS 
80072______SHOES, SAFETY 
80186______SIGNS, SAFETY 
83210______BARRICADE TAPE 
93634______FIRE EXTINGUISHER SERVICE 
 
 
 
 HORTICULTURAL EQUIPMENT/SUPPLIES/MAINTENANCE  
 
33504______SOIL ADDITIVES:  FERTILIZER/LIME/ETC. 
51510______EDGERS, TRIMMERS, WEED CUTTERS 
51556______LAWN MOWERS 
51575______SPREADERS 
59575______PLANTS/TREES 
67540______WEEDKILLERS/INSECTICIDES/ETC. 
79020______GRASS SEED 
92960______SMALL ENGINE REPAIR (MOWERS) 
98836______CONTRACT:  COMMERCIAL GRASS CUTTING SERVICE 
98852______HORTICULTURAL SERVICES 
98888______TREE TRIMMING/REMOVAL 
 
 
 
 INDUSTRIAL & MILL SUPPLY  
 
02543______AIR COMPRESSORS (SHOP TYPE) 
31840______PADLOCKS 
32036______FASTENERS 
42577______LADDERS, EXTENSION/STEP 
44580______POWER TOOLS 
45024______ROPE, (MANILA)/CORD/WIRE 
45072______SCAFFOLDS 
45077______TARPAULINS 
46010______HOSE (AIR/WATER) 
56045______DOCK EQUIPMENT 
57054______SHEET STEEL 
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 JANITORIAL EQUIPMENT/SUPPLIES/MAINTENANCE  
 
19246______ICE MELT 
36556______FLOOR MAINTENANCE EQUIPMENT 
36580______VACUUM CLEANERS 
48532______ODOR COUNTERACTANTS 
48544______DISPENSERS:  SOAP  
48546______DISPENSERS:  TOWEL/TISSUE 
48554______FLOOR CARE PRODUCTS 
48565______CLEANING PRODUCTS/DRAIN CLEANERS 
48575______CAN LINERS 
48586______HAND SOAP 
48594______RECEPTACLES, TRASH 
48610______BROOMS/BRUSHES 
57855______FLOOR MATS 
64175______PAPER PRODUCTS:  TOWELS/TISSUE 
91009______CARPET/UPHOLSTERY CLEANING 
91039______CONTRACT:  JANITORIAL SERVICE 
91081______WINDOW WASHING 
 
 
 
 REFUSE EQUIPMENT/SERVICE  
 
10007______RECYCLING CONTAINERS 
45065______REFUSE CONTAINERS, 90 GALLON WHEELED MECHANICAL 
45065______DUMPSTERS (MECHANICAL) 
45065______ROLL OFF CONTAINERS 
92677______CONTRACT:  RECYCLING SERVICE 
95896______ROLL OFF CONTAINER SERVICE 
95896______DUMPSTER SERVICE 
95896______CONTRACT:  REFUSE SERVICE 
 
 
 
 OFFICE EQUIPMENT & MAINTENANCE  
 
19568______TIME CLOCKS 
42506______FURNITURE:  CHAIRS 
42521______FURNITURE:  DESKS 
42556______PARTITIONS 
45540______FILE CABINETS 
57549______MICROFILMING EQUIPMENT/SUPPLIES 
60015______CALCULATORS 
60042______COPY/DUPLICATING EQUIPMENT 
60061______FACSIMILE MACHINES 
60077______POSTAGE METERS 
60080______POSTAGE METER SUPPLIES 
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 OFFICE EQUIPMENT & MAINTENANCE (CON’T) 
 
60084______TELETYPE MACHINES/SUPPLIES 
60524______DATE/NUMBERING MACHINES 
61539______FILING SUPPLIES 
61560______MISCELLANEOUS OFFICE SUPPLIES 
61577______RUBBER STAMPS/SEALS 
65515______PHOTOGRAPHIC EQUIPMENT/SUPPLIES 
80156______PORTABLE SIGN STANDS 
80368______RECORDING/DICTATION EQUIPMENT 
84084______VIDEO EQUIPMENT 
85577______POST AND ROPE CROWD CONTROL 
91536______MAINTENANCE CONTRACT:  FACSIMILE MACHINE REPAIR SERVICE  
92891______FURNITURE REPAIR/UPHOLSTERY 
93915______MAINTENANCE CONTRACT:  CALCULATOR REPAIR SERVICE 
93918______MAINTENANCE CONTRACT:  TIME CLOCK REPAIR SERVICE 
93927______MAINTENANCE CONTRACT:  COPY MACHINE REPAIR SERVICE 
93935______MAINTENANCE CONTRACT:  RECORDING/DICTATION EQUIPMENT REPAIR SERVICE 
96256______COMMERCIAL MOVING:  OFFICE EQUIPMENT & FURNITURE 
96627______ELECTROSTATIC PAINTING 
 
 
 PAPER  
 
31030______ENVELOPES 
39540______COMPUTER PAPER 
64521______FINE PAPER (BOND) 
64533______COPIER/DUPLICATING PAPER 
64544______FACSIMILE PAPER (ROLL) 
64588______TELETYPE PAPER 
 
 
 
 PRINTING  
 
61582______FORMS:  SINGLE/MULTI COPY/MAILERS 
96613______CHECKS 
96622______DECALS (ADHESIVE) 
96631______ENVELOPES 
96651______STATIONARY 
96652______TAGS:  ANIMAL (METAL) 
96652______TAGS:  EQUIPMENT (PAPER/METAL) 
96673______BROCHURES 
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 PETROLEUM PRODUCTS/EQUIPMENT/SERVICE  
 
06003______ANTI-FREEZE 
40503______LIQUIFIED PROPANE 
40507______TREATMENT (HEATING OIL) 
40509______FUEL OIL, DIESEL 
40512______FUEL OIL, HEATING 
40515______GASOLINE 
40524______GREASES/OILS 
55770______PUMPS/TANKS/ETC. 
92691______TANK TESTING (UNDERGROUND TANKS) 
92943______PUMP/EQUIPMENT REPAIR 
92974______TANK CLEANING/REPAIR 
98157______PUMP RENTAL 
99245______UNDERGROUND STORAGE TANK INSTALLATION/REMOVAL 
 
 
 
 PLUMBING EQUIPMENT/SUPPLIES/SERVICE  
 
22530______DRINKING FOUNTAINS 
65828______PIPE/FITTINGS:  CAST IRON 
65834______PIPE/FITTINGS:  COPPER/GALVANIZED 
65856______PIPE/FITTINGS:  PLASTIC 
67055______PLUMBING FIXTURES (TOILET & WATER FIXTURES/COMPONENTS) 
67057______PLUMBING SUPPLIES 
67091______WATER HEATERS 
81590______GAUGES 
91060______MAINTENANCE CONTRACT:  PLUMBING SERVICE 
 
 
 
 RECREATION EQUIPMENT/SUPPLIES/SERVICE  
 
20010______ATHLETIC CLOTHING (UNIFORMS/SOCKS/T-SHIRTS/BASEBALL CAPS) 
20011______ATHLETIC CLOTHING ACCESSORIES (HELMETS/FACE PROTECTORS/CHEST PROTECTORS) 
23385______CRAFT SUPPLIES 
80515______TROPHIES/AWARDS/RIBBONS/CERTIFICATES 
80524______ATHLETIC EQUIPMENT (BATS/BALLS/BASES/GLOVES) 
80530______BACKBOARDS 
80557______HYDRAULIC EXERCISE EQUIPMENT 
80557______STATIONARY BIKES 
80557______TREADMILLS 
80560______EXERCISE MATS 
80578______TENNIS NETS 
80594______WEIGHT LIFTING EQUIPMENT 
96168______UMPIRE SERVICE 
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 PARKS & PLAYGROUNDS EQUIPMENT/SUPPLIES/SERVICE  
 
15579______SHELTERS 
35010______FLAGS/PENNANTS 
65018______PLAYGROUND EQUIPMENT 
65024______GRILLS 
65036______TABLES 
65038______SKATEBOARD PLAYGROUND EQUIPMENT 
65062______SPORTS FIELD MAINT EQUIP (LINE MARKING EQUIPMENT/PAINT/LIME/DRAG MATS) 
80563______SCOREBOARDS 
80573______LIGHTING EQUIPMENT (POLES/LIGHTS/LAMPS) 
80510______BLEACHERS 
91252______EXERCISE TRAIL KITS 
 
 
 
 POOL EQUIPMENT/SUPPLIES/MAINTENANCE  
 
20079______SWIMSUITS 
65066______GOGGLES/EAR PLUGS 
65066______SHOWER SOAPS 
65066______STOPWATCHES 
65066______LIFE JACKETS/FLOATATION DEVICES 
65066______LANE MARKERS 
65066______DIVING BOARDS 
65066______VACUUMS 
65066______CHAIR LIFTS 
88538______CHLORINE (BLEACH) 
88578______POOL CLEANING CHEMICALS 
91263______POOL REPAIR MAINTENANCE 
 
 
 
 TRAFFIC CONTROL EQUIPMENT/SUPPLIES/MAINTENANCE  
 
55004______GLASS BEADS 
55036______LINE PAINTING MACHINES 
55078______TRAFFIC BARRICADES/LIGHTS/CONES/ARROW BOARDS 
55082______TRAFFIC COUNTERS 
55085______TRAFFIC SIGNAL POLES/BASES 
55089______TRAFFIC SIGNALS/PARTS 
55590______STREET STENCILS/TEMPLATES 
80109______SHEET METAL SIGNS 
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 TRAFFIC CONTROL EQUIPMENT/SUPPLIES/MAINTENANCE (CON’T)  
 
80112______SIGN HARDWARE 
80130______SIGN POSTS 
80140______SIGN FACES (ENGINEERING GRADE) 
80145______REFLECTIVE SHEET STRIPPER/SIGN STRIPPER 
80148______LETTERS:  NON-REFLECTIVE 
80149______LETTERS:  REFLECTIVE 
80186______ROLL GOODS (ENGINEERING GRADE)  
63066______TRAFFIC MARKING PAINT 
96882______MAINTENANCE CONTRACT:  TRAFFIC SIGNAL INSTALLATION 
96883______MAINTENANCE CONTRACT:  TRAFFIC SIGNAL MAINTENANCE 
 
 
 
 STREET & BRIDGE MAINTENANCE SUPPLIES  
 
19246______CALCIUM CHLORIDE 
21028______CULVERTS:  STEEL/PLASTIC 
74505______ASPHALT/PLANT MIX 
74514______COLD MIX 
74521______CONCRETE 
75030______CONCRETE PIPE/PRE CAST INLETS 
75035______CRUSHED STONE 
75050______REINFORCING MATERIALS 
75077______SAND AND GRAVEL 
75573______FORMS, CURB & GUTTER 
77545______SALT 
 
 
 
 WATER TREATMENT COMPONENTS  
 
22006______CHARTS 
72067______PUMPS/PUMP PARTS 
89024______WATER FILTRATION PRODUCTS 
89044______METERS/METER PARTS 
89075______VALVES/VALVE PARTS 
 
 
 
 WELDING EQUIPMENT/SUPPLIES/SERVICE/GASES  
 
43092______ACETYLENE 
88574______OXYGEN 
89510______EQUIPMENT:  ELECTRIC 
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 WELDING EQUIPMENT/SUPPLIES/SERVICE/GASES (CON’T)  
 
89540______EQUIPMENT:  GAS 
89590______WELDING RODS 
89597______MISCELLANEOUS WELDING SUPPLIES 
92995______WELDING SERVICE 
 
 
  
BUILDING TRADES & OTHER SKILLED SERVICES  
 
91013______ELEVATOR MAINTENANCE 
91427______CARPENTRY 
91444______FLOOR FINISHING (WOODEN) 
91453______INSULATION 
91455______MASONRY 
91458______MACHINE SHOP 
91461______PAINTING 
91464______DRYWALL 
91473______ROOFING 
 
 
 
 CONSTRUCTION & RELATED SERVICES  
 
91083______SAND/GRIT BLASTING 
91240______DEMOLITION 
91244______EXCAVATING 
91345______SEWER CONSTRUCTION/REPAIR 
91350______ROAD/STREET CONSTRUCTION 
91382______CONCRETE CONSTRUCTION:  CURB & GUTTER 
91395______PAVING/RESURFACING 
92586______SURVEYING SERVICES 
92658______ASBESTOS, ABATEMENT/SUPPLIES/EQUIPMENT 
95935______MARINE CONSTRUCTION 
96239______HAULING 
98852______LANDSCAPING 
 
 
 
 PROFESSIONAL SERVICES  
 
90607______ARCHITECTURAL 
90656______LANDSCAPE ARCHITECTURE 
90672______PARK/RECREATION PLAN & DESIGN 
90984______INFRARED/THERMOGRAPHY (ROOF/ELECTRICAL MOISTURE) 
91542______SLIDE/TAPE PRODUCTION 
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 PROFESSIONAL SERVICES (CON’T)  
 
91572______PHOTOGRAPHIC SERVICES  
91582______FILM/VIDEO PRODUCTION 
91814______APPRAISALS/CONSULTANTS (REAL ESTATE/EQUIPMENT/INSURANCE) 
91840______GROUP BENEFITS:  FLEXIBLE BENEFITS/RETIREMENT PLANS 
91840______EMPLOYEE BENEFITS CONSULTING 
91843______ENVIRONMENTAL CONSULTING/ENGINEERING 
91866______EEO MEETINGS, GREIVANCES, HEARINGS, SPECIAL EVENTS, ADA CONSULTATION 
91875______MANAGEMENT AUDITS/ORGANIZATION STUDIES  
91889______REAL ESTATE DEVELOPMENT/CONSULTING 
91895______COMMUNICATION CONSULTANT  
92517______ENGINEERING 
94610______BILLING AND PAYMENT COLLECTION SERVICES 
94620______AUDITING 
94625______BANKING/SECURITY SERVICES/FINANCIAL PLANNING 
94648______FINANCIAL ADVISOR WORK OF DEBT ISSUES 
95861______RISK MANAGEMENT 
96128______ECONOMIC DEVELOPMENT STUDIES 
96149______LEGAL 
96222______LABORATORY SERVICES/ANALYSIS 
 
 
 
 OTHER SERVICES  
 
90810______BOOK BINDING SERVICE 
91059______EXTERMINATING 
91070______SLUDGE PUMPING 
91501______ADVERTISING 
91568______MICROFILMING SERVICES 
91816______ARCHAEOLOGIAL INVESTIGATIONS/ARCHITECTURAL HISTORY 
92441______SIGN LANGUAGE CLASSES FOR STAFF AND OFFICES 
92645______HAZARDOUS MATERIAL/WASTE OIL TRANSPORTATION  
92645______HAZARDOUS LIQUID VACUUM 
92645______HAZARDOUS WASTE PACKAGING  
92665______SPILL RESPONSE/CLEAN-UP 
93107______KITCHEN APPLIANCE SALES/SERVICE 
95245______MAIL ISSUANCE OF FOOD COUPONS  
95896______NON-HAZARDOUS WASTE TRANSPORTATION  
96127______FACILITY DECONTAMINATION 
96143______HYDROBLASTING 
96178______TRAVEL SERVICE 
96188______WEATHER FORECASTING 
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 OTHER SERVICES (CON’T)  
 
96205______PROMOTIONAL ENTERTAINMENT 
96209______AUCTION SERVICES/SURPLUS PROPERTY SALES 
96259______COFFEE SERVICE 
96269______EMPLOYMENT SERVICES (OFFICE TEMPS) 
96292______PIPELINE VIDEO INSPECTION 
96294______WATER COOLERS/BOTTLED SPRING WATER 
97140______MOBILE OFFICES 
97785______VENDING MACHINES:  DRINKS/SNACKS/CONCESSION STANDS 
99046______SECURITY OFFICERS/SERVICES 
99255______RADON TESTING 
 
 
 
 RENTAL SERVICES  
 
97514______CARS 
97524______CONSTRUCTION EQUIPMENT 
97544______BUSES 
97586______TRUCKS 
97741______TABLES/CHAIRS 
97749______HAND TOOLS 
97773______PORTABLE TOILETS 
98143______GENERATORS (50-2000 KW) 
98172______TENTS 
98176______TRAFFIC CONES/BARRICADES/ARROWBOARDS 
98185______WELDING EQUIPMENT 
 
 
 
 CEMETERY SUPPLIES/SERVICES    
 
13585______STONES/MARKERS 
55028______PLAQUES/SIGNS 
59588______VASES 
96233______ENGRAVING 
96272______STONE RESTORATION 
 
 
 
 MARINE SUPPLIES/SERVICE  
 
12022______BOATS 
12036______ACCESSORIES 
12057______MOTORS 
12090______TRAILERS 
95924______BOAT MOTOR REPAIR/BOAT BODY REPAIR 
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 MEDICAL SERVICE  
 
47555______MEDICAL SUPPLIES 
94848______HEALTH CARE 
94848______INJURY PREVENTION 
94848______INJURY TREATMENT 
94848______WORK HARDENING 
94848______WELLNESS PROGRAM 
94873______PHYSICAL FITNESS PROGRAM 
94874______PHYSICAL EXAMINATIONS (EMPLOYEE) 
95207______DRUG TESTING 
95221______HEALTH CARE COUNSELING 
95238______EMPLOYEE ASSISTANCE PROGRAM 
95337______DISABILITY INSURANCE 
95348______HEALTH INSURANCE (EMPLOYEE) 
95363______GROUP TERM LIFE INSURANCE 
 
 
 
 CITY JAIL EQUIPMENT/SUPPLIES/SERVICE  
 
20049______UNIFORMS (INMATE) 
65257______HYGIENE/PERSONAL CARE ITEMS 
68072______CELL FIXTURE/FURNITURE 
68087______SURVEILLANCE EQUIPMENT 
83986______COMMUNICATIONS/PAY TELEPHONES 
85012______LINEN/BEDDING 
95284______FOOD SERVICE 
 
 
 
 CHEMICALS  
 
15015______POLYMER 
18004______PHOSPHORIC ACID 
19283______STEAM CLEANING SOAP 
50525______BLEACH 
67086______WATER FILTRATION PRODUCTS 
77545______SALT BUTTONS 
88528______DEFOAMER 
88538______CHLORINE 
88546______ODOR COUNTERACTANTS 
88574______LIQUID OXYGEN 
91872______WATER MANAGEMENT 
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P
ri


nt
 o


r 
ty


p
e 


S
ee


 S
p


ec
ifi


c 
In


st
ru


ct
io


ns
 o


n 
p


ag
e 


2.


1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.


2  Business name/disregarded entity name, if different from above


3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 


Individual/sole proprietor or   
single-member LLC


 C Corporation S Corporation Partnership Trust/estate


Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  


Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 


Other (see instructions) ▶ 


4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)


Exemption from FATCA reporting


 code (if any)
(Applies to accounts maintained outside the U.S.)


5  Address (number, street, and apt. or suite no.)


6  City, state, and ZIP code


Requester’s name and address (optional)


7  List account number(s) here (optional)


Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.


Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.


Social security number


– –


or
Employer identification number 


–


Part II Certification
Under penalties of perjury, I certify that:


1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and


2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and


3.  I am a U.S. citizen or other U.S. person (defined below); and


4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.


Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.


Sign 
Here


Signature of 
U.S. person ▶ Date ▶


General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.


Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.


Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:


• Form 1099-INT (interest earned or paid)


• Form 1099-DIV (dividends, including those from stocks or mutual funds)


• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)


• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)


• Form 1099-S (proceeds from real estate transactions)


• Form 1099-K (merchant card and third party network transactions)


• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)


• Form 1099-C (canceled debt)


• Form 1099-A (acquisition or abandonment of secured property)


Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 


If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.


By signing the filled-out form, you: 


1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),


2. Certify that you are not subject to backup withholding, or


3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 


4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.


Cat. No. 10231X Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.


Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:


• An individual who is a U.S. citizen or U.S. resident alien;


• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;


• An estate (other than a foreign estate); or


• A domestic trust (as defined in Regulations section 301.7701-7).


Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.


In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:


• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;


• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and


• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.


Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).


Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.


If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:


1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.


2. The treaty article addressing the income.


3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.


4. The type and amount of income that qualifies for the exemption from tax.


5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.


Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.


If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.


Backup Withholding
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.


You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.


Payments you receive will be subject to backup withholding if: 


1. You do not furnish your TIN to the requester,


2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),


3. The IRS tells the requester that you furnished an incorrect TIN,


4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or


5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).


Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.


Also see Special rules for partnerships above.


What is FATCA reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.


Updating Your Information
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.


Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.


Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.


Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.


Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.


Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.


If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.


a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  


Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.


b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.


c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.


d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.


e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.


Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.


Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”


Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.


Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.


•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.


•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.


•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.


The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.


1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)


2—The United States or any of its agencies or instrumentalities


3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities


4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 


5—A corporation


6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 


7—A futures commission merchant registered with the Commodity Futures 
Trading Commission


8—A real estate investment trust


9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940


10—A common trust fund operated by a bank under section 584(a)


11—A financial institution


12—A middleman known in the investment community as a nominee or 
custodian


13—A trust exempt from tax under section 664 or described in section 4947


The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.


IF the payment is for . . . THEN the payment is exempt for . . .


Interest and dividend payments All exempt payees except 
for 7


Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 


Barter exchange transactions and 
patronage dividends


Exempt payees 1 through 4


Payments over $600 required to be 
reported and direct sales over $5,0001


Generally, exempt payees 
1 through 52


Payments made in settlement of 
payment card or third party network 
transactions 


Exempt payees 1 through 4


1 See Form 1099-MISC, Miscellaneous Income, and its instructions.


2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.


Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.


A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)


B—The United States or any of its agencies or instrumentalities


C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities


D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)


E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)


F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state


G—A real estate investment trust


H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940


I—A common trust fund as defined in section 584(a)


J—A bank as defined in section 581


K—A broker


L—A trust exempt from tax under section 664 or described in section 4947(a)(1)


M—A tax exempt trust under a section 403(b) plan or section 457(g) plan


Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.


Line 5
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.


Line 6
Enter your city, state, and ZIP code.


Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.


If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.


If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.


Note. See the chart on page 4 for further clarification of name and TIN 
combinations.


How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).


If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.


Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.


Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.







Form W-9 (Rev. 12-2014) Page 4 


Part II. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.


For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.


Signature requirements. Complete the certification as indicated in items 1 
through 5 below.


1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.


2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.


3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.


4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).


5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.


What Name and Number To Give the Requester
For this type of account: Give name and SSN of:


1. Individual The individual
2. Two or more individuals (joint             


account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1


3. Custodian account of a minor 
 (Uniform Gift to Minors Act)


The minor2


4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law


The grantor-trustee1


The actual owner1


5. Sole proprietorship or disregarded 
entity owned by an individual


The owner3


6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))


The grantor*


For this type of account: Give name and EIN of:


7. Disregarded entity not owned by an 
individual


The owner


8. A valid trust, estate, or pension trust Legal entity4


9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553


The corporation


10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization


The organization


11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee


13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments


The public entity


14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))


The trust


1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.


2
 Circle the minor’s name and furnish the minor’s SSN.


3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.


4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.


*Note. Grantor also must provide a Form W-9 to trustee of trust.


Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.


Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.


To reduce your risk:


• Protect your SSN,


• Ensure your employer is protecting your SSN, and


• Be careful when choosing a tax preparer.


If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.


If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.


For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.


Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.


Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.


The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.


If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).


Visit IRS.gov to learn more about identity theft and how to reduce your risk.


Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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